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PREAMBLE 


This AGREEMENT is entered into this 1st day of July 2012 by and between the BOARD OF 
EDUCATION OF MEDFORD TOWNSHIP, NEW JERSEY, hereinafter called the "Board", and the 
MEDFORD EDUCATION ASSOCIATION, hereinafter called the "Association". 

ARTICLE I 

BOARD'S RIGHTS 

A. 	 Except as limited by the provisions of this Agreement, the Board of Education reserves all 
rights and functions vested in it pursuant to applicable laws and regulations and all other 
functions as are normally and customarily exerCised by the Board of Education in the 
management of the affairs of the school district. 

ARTICLE II 

RECOGNmON 

A. 	 The Board hereby recognizes the Association as the exclusive representative for collective 
negotiations concerning the terms and conditions of employment for certified personnel 
under contract and on leave, including: 

Bookkeeper 

Clerks 

Custodians 

Guidance Personnel 

Learning Disability Teacher Consultants 

Media Specialists 

Nurses 

Psychologists 

Remedial Teachers 

Secretaries 

Social Workers 

Special Subject Area Teachers 

Supplemental Teachers 

Teachers 

Transportation - Drivers and Mechanics 
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but excluding: 

Business Administrator 

Directors 

Curriculum Coordinators/Supervisors 

Network Engineer 

Assistant Principal/Principals 

Human Resource Manager 

Confidential Secretary to Business Administrator/Board Secretary 

Administrative Assistant to the Superintendent of Schools 

Superintendent 

Other personnel not specifically stated in the inclusions above 


B. 	 Unless otherwise indicated, the term "employee" when used hereinafter in this Agreement, 
shall refer to all employees represented by the Association in the negotiating unit as above 
defined, and reference to employees shall be deemed to include both the male and female, 
except when the context clearly limits the intent to one sex, and words used in the singular 
shall include words in the plural as the text so requires. 

ARTICLE III 

NEGOTIATION PROCEDURE 

A. 	 The parties agree to enter into collective negotiations over a successor agreement in 
accordance with Chapter 123 Public Laws of 1974, in good faith. Any agreement so 
negotiated shall apply to all employees, be reduced to writing, be adopted by the 
Association and the Board and signed by the Association and the Board. 

B. 	 At no time during the course of this agreement shall either side attempt to influence who 
shall represent the other side in the negotiations process. Any attempt by the other party 
to influence the election of representatives or the working process of negotiations shall 
constitute a violation of this article. 

C. 	 This agreement shall not be modified in whole or in part by the parties except by an 
instrument in writing duly executed by both parties. 

ARTICLE IV 

EMPLOYEE RIGHTS 

A. Rights to Organize: 

Pursuant to Chapter 123, Public Laws of 1974, the Board hereby agrees that employees 
shall be protected in the exercise of the right, freely and without fear of penalty or reprisal 
from person or persons, group or groups to join, form, and assist any employee 
organization in a legal matter, grievance procedures and negotiations or to refrain from any 
such activity. 

B. 	 Criticism 
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Constructive criticism of the schools is welcome through whatever medium when it is 
motivated by a sincere desire to improve the quality of the educational program. Any 
criticism by a supervisor, administrator, or Board member of a teacher'S instructional 
methodology or any question or criticism by a teacher or Association representative of a 
supervisor, administrator or Board member of his instructional philosophy or method of 
administration or supervision shall be made in confidence and not in the presence of 
students, parents, named teacher(s), or at public gatherings insofar as such is legally 
possible. In the case of educational support personnel, the same standard shall apply to 
their performance of duty. 

C. 	 Nothing contained herein shall be construed to deny or restrict any employee or the Board 
such rights as each may have under New Jersey School Laws or other applicable laws and 
regulations. 

D. 	 Whenever any employee is required to appear before an administrator, supervisor, the 
board or any committee thereof concerning any matter which could adversely affect the 
continuation of that employee in his office, position, or employment or the salary or any 
increments pertaining thereto, then the employee shall be given prior written notice of the 
reasons for such meeting or interview and shall be entitled to have a representative of the 
Association present to advise him/her and represent him/her during such meeting or 
interview. 

E. 	 1. No employee recognized by this agreement shall be reprimanded, disCiplined, reduced 
in rank or compensation, or deprived of any professional advantage without just cause. 
A formal written reprimand, which is intended to be utilized as a disciplinary action, is 
included with the term 'diSCiplined' as used in this paragraph. No tenured employee 
shall be discharged without just cause. Any such action asserted by the Board, or any 
agency or representative thereof, shall be subject to the grievance procedure, except 
that the issue of a tenured employee's discharge shall be subject to the procedures set 
forth in New Jersey Statutes, Title 18A only. 

2. 	 Any reduction in force for the custodial staff will be based strictly on seniority by job 
title. Any reduction in force for the clerical/secretarial staff tenured in their positions 
will be based strictly on seniority by job title. 

F. 	 The teacher shall maintain the right to determine grades within the grading policy of the 
Medford Township School District based upon his professional judgment of objective data 
and of available criteria pertinent to any given subject area or activity to which he/she is 
responsible. No grades shall be changed without prior consultation and agreement 
between the building principal and the teacher and if such agreement cannot be reached, 
the matter shall be referred to the Superintendent for final determination. 

G. 	 Personnel Records 

1. 	 An employee shall have the right to a yearly inspection to review the contents of his/her 
personnel file at the Superintendent or Supervisor's level, upon written notice. The 
employee shall be provided with the date/time for appOintment within one (1) business 
day of the written request. The employee shall be provided with an appointment within 
three (3) business days of the written request. 
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2. 	 No material derogatory to an employee's conduct, service, character or personality shall 
be placed in his/her personnel file unless the employee receives a copy of the same. 
The employee shall acknowledge that he/she has had the opportunity to review such 
material by affixing his/her signature to the copy to be filed with the express 
understanding that such signature in no way indicates agreement with the contents 
thereof. 

3. 	 The employee shall also have the right to submit a written response to such material. 
Said written response will be reviewed by the Superintendent or his/her designee and 
attached to the file copy. 

4. 	 Although the Board agrees to protect the confidentiality of personal references, 

academic credentials and other similar documents, it shall 

not establish any separate personnel file which is not available for the employee's 

inspection. 


ARTICLE V 

ASSOCIATION RIGHTS 

A. 	 The association is extended the privilege of having available to it such Board of Education 
information as is available to the public at large at such times as it is made public. 

B. 	 Whenever any representative of the Association or any employee is mutually scheduled by 
the parties to participate during working hours in negotiations, grievance proceedings, 
conferences relating to negotiations or grievances, or meeting, relating to negotiations or 
grievances, he or she shall suffer no loss in pay and/or benefits. 

C. 	 The Association is granted the privilege of using school buildings for Association business, 
provided application for such use is made according to Board of Education policy and no 
costs shall accrue to the Board of Education as a result of such use and further provided 
that the building and facility within the building has not been previously scheduled. 

D. 	 The Association is granted the privilege of using for Association bUSiness, Board of 
Education equipment that is normally found in a school office and provided the item of 
equipment is not otherwise in use. The Association is further granted the privilege of using 
Technology equipment for Association business provided the item is not otherwise in use. 
All requests for use of equipment identified in these paragraphs shall be made to the 
respective building principal who will not deny the request on other than reasonable 
grounds. In the event a cost accrues to the Board of Education as a result of use by the 
Association, the Association shall pay an equitable portion of the cost. 

E. 	 The Association shall be permitted to hold building level meetings outside of the student 
day provided such meeting does not interfere with school business. Meetings will be 
arranged with the building principal and the A. R. 
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ARTICLE VI 

GRIEVANCE PROCEDURE 

A. 	 Definition 

1. 	 A grievance shall mean a claim by a grievant that a loss or injury has occurred as a 
result of the misinterpretation or misapplication of the terms of this Agreement, and 
shall be subject to binding arbitration. A claim by a grievant that a loss or injury has 
occurred as a result of the misinterpretation or misapplication of an existing Board 
rule, policy, practice or administrative decision as these affect terms and conditions 
of employment shall be subject to advisory arbitration. 

2. A grievance to be considered under this procedure must be initiated by the employee 
group of employees within thirty (30) working days from the time the grievant knew 
or should reasonably have known. 

3. 	 An aggrieved person is the person or persons making the claim. 

B. 	 LEVEL ONE 

Any employee who decides either alone or with the assistance of the Association that he 
has a grievance shall discuss it with his immediate superior or principal in an attempt to 
resolve the matter informally at that level. An oral decision shall be rendered within 
seven (7) work days of this discussion. All grievances that involve salary, monetary 
compensation or the Superintendent's administrative decisions may begin at level three 
of the grievance procedure. 

C. 	 LEVEL lWO 

If as a result of the discussion in Level One the matter is not resolved to the satisfaction 
of the employee within seven (7) working days of such discussion, the employee shall 
set forth his/her grievance in writing to his principal or other immediate superior, 
specifying: 

a. 	 The nature of the grievance and date occurred. 
b. 	 The results of the previous discussions. 
c. 	 His/her dissatisfaction with decisions previously rendered. 
d. 	 Relief sought. 

The principal or immediate superior shall communicate his/her decision, to the aggrieved 
and his/her representative, in writing within seven (7) working days of receipt of the 
written grievance. 

D. 	 LEVEL THREE 

The employee, no later than seven (7) working days after receipt of the principal's or 
immediate superior's decision, may appeal the principal's or immediate superior'S 
decision to the Superintendent of Schools. The appeal to the Superintendent must be 
made in writing, reciting the matter submitted to the principal or immediate superior as 
specified above and the employee's dissatisfaction with decisions previously rendered. 
Within ten (10) working days from receipt of the written grievance the Superintendent 
shall hold a meeting with the grievant at which all parties in interest shall have the right 
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to be heard. The Superintendent shall attempt to resolve the matter as quickly as 
possible, but within a period not to exceed fifteen (15) working days, the 
Superintendent shall communicate his decision in writing to the employee, the principal 
or immediate superior, and the Association. 

E. LEVEL FOUR 

If the grievant is dissatisfied with the decision of the Superintendent, he or she, no later 
than seven (7) working days after receipt of the Superintendent's decision, may appeal 
the decision to the Board of Education's Employee Relations Committee. 

The appeal shall be submitted in writing through the Superintendent of Schools, who 
shall attach all related papers and forward the request within five (5) working days to 
the Board of Education. The Board shall review the grievance and shall, at the option 
of the Board or upon request of the employee, hold a hearing with the employee and 
render a decision in writing within thirty (30) working days of the date of the hearing 
with the employee. 

F. LEVEL FIVE - Arbitration: 

If the employee is dissatisfied with the decision of the Board of Education and if the 
grievance pertains to a violation of this Agreement between the Board of Education and 
the Association, the employee or Association may request the appointment of an 
arbitrator, such request to be made known to the Superintendent no later than fifteen 
(15) working days after the deciSion, in writing, of the Board of Education. 

All arbitration shall be conducted pursuant to the rules and regulations established by 
the Public Employment Relations Commission under the provisions of Chapter 303, P.L. 
1968. 

The arbitrator shall limit himself/herself to the issues submitted to him/her and shall 
consider nothing else. He/she can add nothing to, nor subtract anything from the 
agreement between the parties or any policy of the Board of Education. The 
recommendation of the arbitrator shall be advisory, except for claims arising from a 
miSinterpretation or misapplication of the terms of this agreement where such 
recommendation shall be binding on both parties. 

G. COST OF ARBITRATION: 

Each party shall bear the total cost incurred by itself. The fees and expenses of the 
arbitrator are the only costs which shall be shared by the two parties and such costs will 
be shared equally. Whenever, by mutual agreement of the parties, any representative 
of the Association or any teacher participates in grievance proceedings during working 
hours, he shall suffer no loss in pay. 
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ARTICLE VII 

EMPLOYEES WORKING YEAR AND HOURS 

A. 	 As professionals, teachers are expected to devote to their assignments the time necessary 
to meet their responsibilities, but they shall not be required to "Clock in or clock out". 
Teachers shall indicate their presence for duty placing a check mark in the appropriate 
column of the faculty "sign-in, sign-out roster". Clerks and secretaries shall follow the same 
procedures. 

B. 	 On Fridays or on days preceding holidays, the teachers' day shall end at the close of the 
pupils'day, except for those teachers required for special duty. 

C. 	 1. The teachers work day shall not exceed seven (7) hours and fifteen (15) minutes. 

2. 	 Pupil instructional day shall be 6 hours and 15 minutes. 

3. 	 The teacher work day shall include 6 hours and 15 minutes of pupil instruction less 
lunch and prep. 

4. 	 Elementary schools on the late opening schedule are to receive 40 minutes of 
compensatory time in the morning(s). 

D. 	 Notice and Agenda: 

The notice for any meeting shall be given to the teachers involved as early as feasible prior 
to the meeting. Teachers shall have the opportunity to suggest items for faculty meeting 
agendas. 

E. 	 1. Teachers shall have a daily duty-free lunch period of at least forty (40) minutes in 
length. Teachers may leave the building without requesting permission during the 
scheduled duty-free lunch periods, but are required to notify the Main Office when they 
are leaving the building. Failure of a teacher to be at the assigned duty and/or 
teaching station immediately following the duty-free lunch may constitute grounds for 
disciplinary action. All part time employees (less than 29.5 hours/week that work a 
minimum of five hours per day may be entitled to a thirty (30) minute duty free, unpaid 
lunch period/break. 

2. 	 Preparation Periods for Teachers - Teachers shall have five preparation periods per 
week of no less than 30 minutes. Administrative meetings, team meetings, parent 
conferences and similar professional activities will continue to be legitimate uses of this 
time. If a teacher is required to teach another class compensatory time shall be 
provided at a mutually agreed time. 

3. 	 Principals at each of the schools will avoid scheduling meetings during prep periods on 
Fridays, except for emergency or urgent school matters demanding immediate 
attention. Elementary school teachers will receive prep periods during guidance and 
library when students are receiving instruction. 

F. 	 1. The in-school work year for teachers covered by this Agreement shall not exceed 185 
days for 2012-2015 except for new personnel who may be required to attend additional 
orientation days. Through the duration of this agreement, one (1) Flexible Teacher Day 
(7 Hours) will be added to the teacher work year (186 days). The teacher day may be 
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days for 2012-2015 except for new personnel who may be required to attend additional 
orientation days. Through the duration of this agreement/ one (1) Flexible Teacher Day 
(7 Hours) will be added to the teacher work year (186 days). The teacher day may be 
utilized to accrue professional development hours toward the state mandated 100 hour 
requirement. It is intended to support articulation/ curriculum development and/or 
professional development in an individual or group setting. 

All teacher hours for the 186th day must be: 

• 	 pre-approved by the building principal or provided by a recognized state 
professional development provider or approved for tuition reimbursement 

• 	 accrued in hourly increments 
• 	 accrued outside of the paid teacher workday (may be accrued on weekends) 
• 	 is subject to all existing Contract/Policy provisions in effect 

15th• 	 accrued by May of each year unless otherwise approved by the building 
administrator. Teachers not accruing the seven (7) total hours by May 15th will be 
required to attend a full day (7 hours) staff development program provided by the 
district immediately follOWing the teacher record day 

2. 	 ParentjTeacher Conferences: The Board of Education shall have the ability to deSignate 
one (1) of the three (3) ParentjTeacher conference dates as an evening conference/ for 
two (2) hours/ between the hours of 6 PM-8 PM or 7 PM-9 PM. A letter from the 
Administration deSignating all conference hours at each school shall be provided to the 
staff and district parents. 

3. 	 The in-school work year for clerks covered by this Agreement shall not exceed 180 
days. If clerks are required to come in for additional days, they shall be paid a prorated 
amount for such additional days. 

4. 	 All custodial staff shall be entitled to paid holidays as listed below. In the event schools 
are in session on a listed holiday/ the employee shall be entitled to a day in lieu of 
which shall be scheduled with the employee's supervisor. 

Columbus Day 

Veterans' Day 

Thanksgiving Day and Day After 

Christmas Day and One Day 

I\lew Year's Day and One Day 

Martin Luther King Day 

Lincoln's Birthday 

Washington's Birthday 

Good Friday 

Easter Monday 

Memorial Day 


*Fourth of July 

*Labor Day 


*applicable to twelve month employees only 

Granting of any holiday in addition to the official days listed previously, or substitution of 
any other holiday for those listed shall be done only with proper prior approval of the Board 
of Education. 

In the event the schools are scheduled to be closed for observance of a non-listed religious 
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G. 	 In the event that regular substitutes are not available, regular teachers who volunteer may 
be used as substitutes during their non-teaching time. In the absence of volunteers, a 
teacher may be assigned to serve as a substitute. If a teacher, or teachers, volunteer for 
or are assigned an additional class (classes) for an entire day due to a lack of substitutes, 
that teacher (teachers) will share $100 for the day for coverage provided in addition to the 
regularly scheduled assignments for that day. 

H. 	All full-time secretaries (12 months) shall work eight hours per day including 60 minutes 
uninterrupted lunch hour. Hours to be set by the Board of Education. If a secretary, 
because of work responsibilities, is not able to take the allowed 60 minutes lunch break, the 
secretary's work day shall end 60 minutes earlier. Summer work hours for secretaries shall 
be seven (7) hours per day inclusive of a sixty (60) minute lunch beginning the day after 
the last teacher day in June and ending the first teacher day in September. 

I. 	 On Fridays, secretaries shall be excused from duty fifteen (15) minutes prior to their normal 
contracted time, with no loss of pay. However, principals may request, due to extenuating 
circumstances, that the secretary remain for the duration of their contracted time. Under 
this circumstance, a secretary would be provided with compensation time on a mutually 
agreed upon day/time. On days prior to holidays, secretaries shall be excused from duty 
thirty (30) minutes prior to their normal quitting time, with no loss of pay. 

J. 	 Secretaries' overtime is defined to mean any directed time spent at one's regular or 
assigned duties either before or after regular daily work hours or on days other than those 
in the regular work week or regular year. Overtime work shall be voluntary and based 
upon mutual agreement of the employee and the immediate supervisor. Overtime work 
shall be rounded to the nearest one-half hour. Overtime may be taken as compensatory 
leave at such times as shall be approved by the employee's immediate supervisor or in 
wages based in either case on "time plus one-half'. 

The regular work year for twelve month secretaries shall be: 

(a) All days contained in the teachers' work year; and 

(b) All weekdays in June and September when school is closed to both students and 
teachers (except Labor Day). 
including all week days in July and August with the exception of the Fourth of July. 

The secretaries' regular work week shall be as is set forth in Article VII, Subsection H. 

Secretaries' "hourly rate" shall be determined first by calculating per diem rate as is set 
forth in Article XXVI and then dividing the per diem rate by 8 in accordance with the eight 
hour work day requirement set forth in Article VII (H). 

''Time and one-half' shall be defined as each secretary's hourly rate (as defined above) 
multiplied by a factor of 1.5. 

In the event that a secretary works on a holiday as defined by the school calendar, or on a 
day when schools are closed to both students and teachers, then that secretary shall be 
entitled to be compensated at the rate of "time and one-half' for such services. The "time 
and one-half' rate shall be paid notwithstanding the fact that the secretary's base rate of 
pay includes payment for the holiday set forth on the school calendar. 
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Provided however, if a secretary initiates a request to work hours either before or after the 
regular work day, or on a day when school is closed to both students and teachers in 
exchange for time off at some future date, and if this request is granted by the school 
administration, then the secretary so requesting the time off shall be compensated at her 
normal hourly rate (instead of time and one-half) for the time actually worked and the 
secretary shall be entitled to the requested time off. All requests for "comp time" in 
accordance with this paragraph shall be made by the secretary to the Superintendent, in 
writing. 

K. 	 Support Staff who work in excess of 40 hours per week shall be compensated at the rate of 
time and one-half. 

In the event that a support staff employee works on a holiday as defined by the school 
calendar then that person shall be entitled to be compensated at the rate of "time and one
half" for such services. The "time and one-half" rate shall be paid notwithstanding the fact 
that the support staff employee's base rate of pay includes payment for the holiday set 
forth on the school calendar. 

Provided however, if a support staff employee or supervisor initiates a request to work 
during a holiday in exchange for time off at some future date, and the parties agree, then 
the employee shall be compensated at the normal hourly rate (instead of time and one
half) for the time actually worked and the employee shall be entitled to the requested time 
off. 

Custodians and mechanics who work on Saturday shall be compensated at the rate of time 
and one-half. Support staff who work on Sundays shall be compensated at double time. 

L. 	 Clerks and supplementary teachers may work up to twenty-nine and one half (29.5) hours 
with no provision for health benefits. Bus drivers currently receiving benefits will not be 
affected by this provision and will not be reduced in hours and/or benefits. 

ARTICLE VIII 

TEACHER ASSIGNMENT 

A. 	 ASSIGNMENTS: 

1. 	 Notification: 

Teachers will be given written notice of their salary, tentative grade and/or subject 
assignment for the forthcoming contract year as soon as feasible by the Administration, 
but in no event later than the first week in June. 

2. 	 Revisions: 

In the event that changes in such schedules, grade and/or subject assignments, and/or 
building assignments are made after the initial notification, the teachers affected shall 
be notified of such changes in writing within fifteen (15) calendar days by certified mail 
to the last known address of the teacher. 
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B. 	 EXPENSES: 

1. 	 Reimbursement: 

Employees who are authorized in writing to use their own automobiles in the 
performance of their duties and teachers who are assigned to more than one (1) school 
per day shall be reimbursed for all such travel at the IRS rate ($.31) per mile for all 
authorized driving done after arrival at the first location at the beginning of their 
workday. If a higher rate is established by the School Board during this contract period, 
then such higher rate shall prevail. 

ARTICLE IX 

TEACHER EVALUATION 

A. 	 GENERAL 

1. 	 Open Evaluation: 

All monitoring or observation of the work performance of a teacher shall be conducted 
openly and with full knowledge of the teacher. 

2. Copies of Evaluation: 

A teacher shall be given a copy of all evaluation reports prepared by his/her evaluators 
within ten (10) school days. No teacher shall be required to sign a blank evaluation 
form. The teacher evaluated shall be permitted to attach commentary to this 
evaluation prior to the time it is filed. Such response will be filed with the evaluation. 

3. 	 Teacher evaluations which are to be filed in the teacher'S Central Office Personnel File 
shall be Signed and prepared by a person certified to supervise instruction by the New 
Jersey State Board of Examiners. 

B. 	 EVALUATION PROCEDURE: 

1. 	 Reports: 

Evaluation reports shall be presented to each teacher by his/her immediate superior in 
accordance with the following procedures: 

a. 	 Such reports shall be addressed to the teacher. 

b. 	 Such reports shall be written in narrative form and shall include, when pertinent: 

(1) 	 Strengths of the teacher as evidenced during the period since the previous 
report. 

(2) 	 Weaknesses of the teacher as evidenced during the period since the previous 
report. 
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(3) 	 Specific suggestions as to measures which the teacher might take to improve 
his/her performance in each of the areas wherein weaknesses have been 
indicated, and a specific time frame in which these weaknesses will be 
improved. 

(4) 	 Improvements noted since the previous evaluation. 

C. 	 CLERK/SECRETARIES EVALUATIONS: 

1. 	 All monitoring and observation of the work performance of all members of the 
Association shall be conducted openly and with full knowledge of the member. 

2. 	 Each member shall be evaluated once per year. I\lew employees shall not be evaluated 
until after 60 days on the job. 

3. 	 The evaluation and follow-up conference will be conducted by the building supervisor or 
the member's immediate supervisor. 

4. 	 The original copy of the evaluation shall be given to the member, with copies to the 
principal and superintendent. 

5. 	 The evaluation of job performance shall be based on the job description. The report 
will be filed in the member's personnel file. 

ARTICLE X 

FAIR DISMISSAL PROCEDURE 

A. 	 CONTRACT RENEWAL: 

On or before May 15th of each year, the Board shall give to each nontenured teacher, 
continuously employed since the preceding September 30, either: 

1. 	 A written offer of a contract for employment for the next succeeding year; or 
2. 	 A written notice that such employment shall not be offered. 

B. 	 REQUEST FOR REASONS 

Any nontenure teacher who receives a notice of nonemployment may within ten (10) 
calendar days thereafter, in writing, request a statement of reasons for such 
nonemployment from the Superintendent, which statement shall be given to the teacher in 
writing within ten (10) calendar days after receipt of such request. 

C. 	 INFORMAL/PRIVATE HEARING WITH BOARD: 

Any nontenure full-time teacher shall be entitled to an informal hearing before the Board 
subsequent to the meeting with the Superintendent, provided a written request for the 
informal hearing is received by the Secretary of the Board within ten (10) calendar days 
after the meeting with the Superintendent, accompanied by a written statement of the 
teacher's reasons why the Board should reconsider its determination not to offer 
reemployment to the teacher. 
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The Board will schedule a private/ informal hearing within thirty (30) calendar days of 
receipt of the request by its Secretary. 

The informal appearance before the Board is not an adversarial proceeding; it will be 
private; the teacher may be represented by counselor an individual of his own choice 
before the board and may present witnesses; witnesses need not present testimony under 
oath and will not be subject to cross-examination; witnesses will be called individually and 
excused after making their statements. 

D. 	 BOARD DETERMINATION 

The Board shall issue its written determination as to the employment or nonemployment of 
said nontenure full-time teacher for the next succeeding school year within ten (10) 
calendar days after the completion of the informal hearing. 

The determination of the Board of Education is final and shall not be grievable. 

E. 	 Certified staff member who intends to resign their position prior to the opening date of 
school will submit/ in writing/ to the Superintendent their intent to resign their position at 
least 30 days prior to the opening date of school. 

ARTICLE XI 

COMPLAINT PROCEDURE 

A. 	 PROCEDURAL REQUIREMENT 

Complaints made to a member of the administration by any parent/ student or other person 
which may adversely influence the evaluation of an employee will be regarded with concern 
by the Administration then and in that event/ the principal or immediate supervisor shall 
meet with the employee to apprise the employee of the full nature of the complaint and an 
attempt shall be made to correct and/or resolve the matter immediately. 

B. 	 In the event a complaint is unresolved to the satisfaction of all parties after a conference 
between the employee, principal and/or immediate supervisor/ the employee or 
complainant may request a conference with association representation if requested to 
resolve the complaint. 

ARTICLE XII 

TRANSFERS AND REASSIGNMENTS 

A. 	 NOTIFICATION OF VACANCIES 

1. 	 Filing Requests: Teachers who desire a change in grade and/or subject assignment or 
who desire to transfer to another building may file a written statement of such desire 
with the Superintendent. Such statement shall include the grade and/or subject to 
which he/she desires to be transferred/ in order of preference. Such requests for 
transfers and reassignments for the following year shall be submitted no later than 
March 1. 

2. 	 Date: No later than April 1 of each school year the Superintendent shall deliver to the 
Association and post in all school buildings a list of the known vacancies which shall 
occur during the following school year. 
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3. 	 Posting: As soon as practicable, and no later than June 1, the Superintendent shall post 
in each school and deliver to the Association a system-wide schedule showing the 
names of all teachers who have been reassigned or transferred and the nature of such 
reassignment or transfer. 

B. 	 ASSIGNMENT 

1. 	 In the determination of requests for voluntary reassignment and/or transfer, the wishes 
of the individual teacher shall be honored to the extent that the transfer does not 
conflict with the instructional requirements and best interests of the school system as 
determined by the Superintendent. No such request shall be denied without 
consideration. Upon disposition of the request the Superintendent shall notify the 
applicant in writing of the reasons for the decision. 

2. 	 Prior to a final decision on any involuntary transfer or reassignment, a meeting shall be 
held between the teacher involved, and the superintendent, or the superintendent's 
deSignee, to discuss the possibility of that action, the reasons therefore, and to allow 
teacher comment. 

3. 	 Transfers between worksites will be conducted in accordance with the amendments to 
the PERC Law, Chapter 269, P.l. of 1989. 

C. 	 SECRETARY/CLERK TRANSFERS 

1. 	 If the Board desires to transfer or reassign a member of the bargaining unit, it shall first 
seek a qualified volunteer. If the Board, in its sole discretion, deems the volunteer 
qualified, it shall transfer or reassign that employee to the new position. If the said 
employee is not deemed qualified by the Board, the Board may transfer or reassign a 
qualified employee of its choice. 

2. 	 Notice of involuntary transfer or assignment shall contain qualifications required for the 
position, and shall be given to the employee and the Association as soon as practicable, 
and except in cases of emergency, with not less than a thirty (30) day notice. 

ARTICLE XIII 

TEST GRADING 

A. 	 If a classroom teacher is directed by an administrator to hand score standardized tests 
beyond the individual's regular work day, the teacher will be paid at the professional rate of 
pay. 

ARTICLE XIV 

SICK LEAVE 

A. 	 DOCTOR'S CERTIFICATE 

If an employee is absent on sick leave for three (3) consecutive work days or more, or on 
the day before and after a day(s) school is not in session, a doctor's certificate shall be 
required. For teachers a deduction of 1/200th of an employee's annual salary shall be 
made for each day of unexcused absence if a doctor's certification is not furnished. Three 
(3) consecutive days or more of absences certified by a physician as related to the 
employee's confinement and subsequent delivery of the child will be construed as 
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maternity/childrearing leave and are subject to the provisions of Article XVI, Section B, 4. h. 
Secretaries see Article XXVII for deductions. 

B. 	 1. Ten month employees shall be entitled to ten (10) sick leave days each school year. All 
twelve (12) month employees shall be entitled to (12) days of paid sick leave in each 
work year. Unused sick leave days shall be accumulated from year to year with no 
maximum limit. 

C. 	 A teacher shall receive the difference between 1/200th of his annual salary and the daily 
substitute rate for a period of fifteen (15) additional school days in the aggregate on the 
following conditions: 

1. 	 That the teacher has exhausted all accumulated sick leave days accumulated as of 
September 1 of the school year; 

2. 	 Said payment shall commence only after five (5) consecutive school days of sickness 
have occurred, including the exhausted accumulated sick leave days, if applicable, 
and 

3. 	 This additional sick leave provision is not accumulative. 

D. 	 No other temporary leave of absence will be allowed during an employee's sick leave. 
However, all other temporary leaves of absence may occur, as needed, before or after a 
period of sick leave, provided the employee otherwise qualified for such leave. 

E. 	 1. Upon retirement from the District, and actual commencement of the payment of a 
pension by the Division of Pensions unless otherwise notified by the employee in writing 
by June 1st, the Board shall pay the retiring teacher and CST severance pay calculated 
at 50% of per diem rate per day and all support staff 50% per diem rate per day for the 
duration of this contract for each day of unused sick leave as of the effective date of 
retirement. Payment shall be made on August 15 or January 15 following the close of 
the fiscal year in which they retire. A fund in the amount of $139,150.00 shall exist for 
the each contract year during the 2012-2015 contract. If the amount to be paid out 
exceeds the budget, then it shall be prorated among the recipients. In the event that 
sufficient funds are not available to pay the full amount of the entitlement to a given 
year's retirees, those retirees shall be entitled to extend their respective entitlement to 
a maximum of two (2) years beyond the initial year of entitlement. This shall occur by 
making available to them any funds not used by a subsequent year's retirees. All 
eligible prior retirees shall be paid on a pro rata basis. This entitlement shall be limited 
to three (3) years total of entitlement until they have received the full 50% of per diem 
rate per day for certificated staff and 50% of per diem rate per day for support staff 
unless the full entitlement is paid out prior to the end of that time. 

2. 	 In the event that funds are not expended in either the severance pay account or the 
tuition reimbursement account each fund will be used to offset shortages in the other 
up to the maximum agreed amount for the year in the combined accounts. The 
formulae for distribution shall not be affected. 

3. 	 If an employee leaves the district after 10 years of continuous service or more in the 
district, he/she shall be paid severance pay for unused sick leave in the same manner 
as for retirement. 
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4. 	 In the event an employee eligible for retirement under TPAF/PERS or who at 10 or more 
years of continuous service in the district dies prior to retirement his/her estate shall be 
paid for unused sick leave as if the person had retired. 

F. 	 Sick Leave Bank - The Board and MEA recognize that severe situations may arise when an 
employee has suffered an extremely serious illness or injury. The pain and loss suffered by 
the employee and the employee's family may be compounded by the exhaustion of 
available leave benefits. The parties recognized that the Board may, in its discretion, 
extend sick leave benefits. However, limited revenues to public education may render the 
extension of such benefits impossible or unlikely. In order to provide added protection to 
employees that have suffered extremely serious illness or injuries, and in order to assist the 
Board in meeting the financial pressures inherent in extending sick leave benefits in dire, 
compelling situations of need, this Sick Leave Bank ("the Bank") has been created. The 
Bank is not intended to be a substitute for disability insurance; nor is it a form of 
supplemental sick leave. It is intended to be a remedy of last resort, applicable only in the 
most dire of circumstances. The parties recognize that the Bank will be administered fairly, 
impartially, and in accordance with the procedures set forth below. All parties fully 
recognize that final decisions regarding utilization of days in the Sick Leave Bank must rest 
in the discretion of the Board. The parties recognize that utilization of the Bank's resources 
must be carefully scrutinized by the Board in order to insure continued availability of 
resources for all participants. The Bank shall be operated in accordance with the following 
understandings, agreements and standards: 

1. 	 The Bank was initially created during the contract term July 1, 1992 through June 30, 
1995. The parties hereby agree to extend the Bank through the present contract term, 
subject to the modifications contained in the present agreement. 

2. 	 For subsequent years of the agreement an employee may participate in the Bank if 
she/he has donated a minimum of one (1) earned and accumulated sick day during an 
enrollment period prior to the employee's request to utilize the Bank. Each year, the 
enrollment period shall be September 1 to September 30. Each new employee will be 
notified in writing regarding the Sick Leave Bank benefit by the Personnel Office upon 
hire. Employee contributions shall be voluntary. 

3. 	As of October 1, 2008, late entrants to the plan must contribute one (1) day for each 
year that the person was eligible to participate but did not. 

4. 	 The Bank shall be available only to those employees who have: 

a. 	 exhausted all of their earned and accumulated leave time (example: vacation, sick, 
personal,) and 

b. 	 have been absent a minimum of twenty (20) consecutive workdays as a result of 
the covered medical condition; and 

c. 	 received a diagnosis from a qualified medical expert that indicates the employee 
suffers from a medical condition that will have a dire medical impact upon the 
employee. Examples of dire medical impact may include: 

1. 	 diagnosis of an impending terminal condition, coupled with the employee's 
inability to work as a result of the terminal condition; (i.e. cancer, AIDS, 
comatose brain damage) and/or 
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2. 	 diagnosis of a life-threatening medical condition coupled with the employee's 
inability to work as a result of the life-threatening condition; (i.e., heart attack, 
organ transplants, amputation surgery) and/or 

3. 	 diagnosis of a medical condition that presents a substantial risk of the loss of an 
essential bodily function, coupled with the inability to work as a result of such 
medical condition (Le., vision, amputation, digestion). 

5. 	 An employee who is eligible to utilize the Bank must follow the procedures set forth 
below: 

a. 	 A written request, accompanied by a physician's opinion setting forth the reasons 
for qualification must be submitted to the Superintendent; 

b. 	 The applicationl once complete, will be reviewed by the Superintendent. 

c. 	 The Superintendent will review the application and submit a recommendation to the 
Board of Education that supports either approval or rejection of the claim. The 
applicant will be given a copy of the Superintendent's recommendation. 

d. 	 If the recommendation is for rejection, the employee may appeal immediately to the 
Board of Education for review. 

e. 	 Any recommendation for approval must be formally adopted by the Board of 
Education 

f. 	 All decisions of the Board shall be final. Arbitration shall not be an available 
remedy. 

6. 	 The following matters will not be considered a covered medical condition under any 
circumstances. 

a. 	 Elective surgery; 
b. 	 Conditions for which a remedy exists under Worker's Compensation laws; 
c. 	 Conditions that will entail twenty (20) days or less lost compensation; 
d. 	 Conditions involving mental illness or addictive behavior. 

7. 	 The Sick Leave Bank shall be administered by a committee which shall be comprised by 
three (3) members selected by the Board of Education and three (3) members selected 
by the Medford Education Association. The committee may recommend standards or 
procedures to the Board of Education and the Medford Education Association for 
approval that it deems appropriate for the operation of the Sick Leave Bank. 

8. 	 An employee's use of the Bank shall be subject to approval of the Board or its designee. 
This article is subject to the grievance procedure only to the level of the Board of 
Education. 

9. 	 Bank days cannot be extended automatically from one work year to another. Beginning 
the next year, an employee who is unable to return to work must use his/her 
accumulated sick leave days before drawing upon the Bank. 

10. An employee is eligible to use Bank days equal to the number of accumulated sick days 
prior to the covered illness, but not to exceed 100 bank days in anyone year (July 
June) for each covered illness. 



11 	The number of days included in the Bank shall be limited. The maximum shall be 
capped at 400 days except to permit eligible employees to join or the Bank to be 
replenished. The Bank will be replenished by contributions from members (one (1) per 
member) on September 1 following any year in which the Bank has dropped below 200 
days. Members must contribute to stay active in the Bank. 

12. Participating in the Bank will not affect the eligibility of a member to receive 
compensation for unused sick leave on an annual basis. 

13. If the Bank goes out of existence whole days will be returned to contributing members 
if enough are available for all members. All other unused days will revert to the Board. 
For example if there are 200 members and 250 days when the Bank ceases to exist 
then each member would be returned one sick day and the Board would keep fifty. If 
there were only 100 days available the members would not receive any and the Board 
would keep 100. 

14. The parties agree to review the success of the Sick Leave Bank during negotiations for a 
successor contract. Continuation beyond June 3D, 2015 must be mutually agreed upon 
by the MEA and the Board of Education. 

15. By November 1 of each year of this agreement the MEA will be provided with an 
updated list of Sick Leave Bank donors by the Central Office. 

ARTICLE XV 

TEMPORARY LEAVES OF ABSENCE 

A. 	 lYPES OF LEAVES: 

Employees shall be entitled to the following temporary non-accumulative leaves of absence 
with full pay. 

B. 	 PERSONAL DAYS: 

1. 	 Contracted personnel shall be entitled to four (4) personal business leave days per year. 
These days are to be requested at least three (3) days in advance, except in cases of 
emergency. All requests for personal business leave days after the first week of school 
and before the last week of school and/or the two (2) days before or after a school 
holiday are to be made to the employee's direct supervisor. Upon application for 
personal business days in this instance, reasons for the request shall not be required. 
Taking these days shall not in any way affect the number of deSignated employee sick 
leave days. 

Up to three (3) unused personal leave days per year shall accumulate as sick days and 
be added to the employee's accumulated sick leave if they are not used. 

2. 	 Employees may submit, without reason, to the superintendent for the utilization of a 
personal day during the first and last week of school and during the day just prior to a 
school holiday or the day just after a school holiday. Two (2) or more personal days 
are not permitted to pyramid with any school holiday and/or during the first and last 
week of school. No more than twenty (20) requests for the utilization of a personal 
day, with pay, during the first and last week of school and in conjunction with any given 
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holiday shall be granted. A second request under this provision will be considered after 
priority has been given to first time requests. 

3. 	 Personal business leave days may be taken in case of emergency at any time subject to 
the approval of the Superintendent. Disputes over what constitutes an emergency shall 
be determined by the grievance procedure. 

4. 	 For those employees that were previously granted permission to utilize (1) of their four 
(4) personal days during the first week of school and/or the last week of school and/or 
the one (1) day before or after a school holiday, and request the utilization of an 
additional personal day(s) under the provisions stated above, must submit a request to 
the superintendent stating one of the following reasons listed below involving the 
employee and members of the immediate family including spouse, parents, children, 
resident relatives, and significant other(s). All other reasons will be unpaid leave. 

The Superintendent shall grant exceptions for personal business leave just before or 
after a holiday or during the first or last weeks of the school year for the following listed 
reasons involving the employee and members of the immediate family including: 
spouse, parents, children, resident relatives, and significant others. All reasons 
involving other people will be unpaid leave. 

a. 	 the date was set by an agency over which the individual had no control and/or 
opportunity to set the date, 

b. 	 an honor or award was being bestowed by an agency, 
c. 	 graduation ceremonies, 
d. 	 marriage and/or active participation in a wedding party 
e. 	 medical needs, 
f. 	 religious beliefs of employee. 

5. 	 No more than ten (10) requests for such personal business days shall be granted with 
pay on any given holiday unless the Superintendent deems additional days are 
warranted. Documentation shall be supplied by the employee for use of this clause as 
stated in section four (4) above. 

C. 	 BEREAVEMENT 

In the case of each death of a member of the immediate family (immediate family as here 
used means spouse, parents, brothers, sisters, own children, step-children, grandparents, 
children's parents and grandparents, corresponding in-laws, significant others, and other 
persons residing in the home of any employee) such employee shall be excused without 
loss of pay for a period not to exceed five consecutive working days, which shall start no 
earlier than the day of the death and no later than the day of the funeral/memorial service. 
All days allowed under this ruling will be in addition to any sick leave. On the death of a 
staff member, the school may be closed for the session of the funeral on the approval of 
the Superintendent or his representative. 

D. 	 PROFESSIONAL DAYS 

Professional days and other leaves of absence with or without pay may be granted upon 
recommendation of the Superintendent and approval of the Board. 
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E. 	 FAMILY ILLNESS DAY 

All employees shall be entitled to one (1) "Family Illness Day" per contract year. Family 
Illness Days may be utilized where an employee's personal presence is preferred because of 
an illness of a parent, a spouse, a child, a significant other or other persons residing in the 
employee's residence. An informal explanation identifying the family member and the 
nature of his/her illness will be provided on the Employee Absence Form. Unused Family 
Illness Days shall not be added to accumulated sick leave. 

ARTICLE XVI 

EXTENDED LEAVES OF ABSENCE 

A. 	 TYPES OF LEAVE 

There shall be four categories of extended leaves of absence: 

1. 	 Emergent Medical Leave 

2. 	 AntiCipated Medical Leave 

3. 	 Emergent Family Leave 

4. 	 Maternity and Childrearing Leave 

The Board shall honor the dates requested for the periods of actual medical disability. The 
employee may use accumulated sick leave, if any, for any period of actual medical 
disability. The periods of actual medical disability shall be certified to in writing by a 
qualified physician. 

B. 	 DEFINmONS 

1. 	 Emergent Medical Leave 

An emergent medical leave arises when the employee suffers a medical disability that 
was: 

a. 	 Unknown and unforeseen by the employee; and 

b. 	 Requires immediate medical treatment in the form of hospitalization or extended 
periods of convalescence: and 

c. 	 The disability prevents the employee from performing his normal duties. 

Examples of medical conditions that qualify for emergent medical leave are heart attacks; 
disabling injuries; and cancer related treatment. These examples are intended to illustrate 
rather than to provide an exhaustive list of medical conditions that qualify for "emergent 
medical leave". 

2. 	 Anticipated Medical Leave of Absence 

An antiCipated leave of absence occurs when: 
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a. 	 The employee is cognizant of the existence of a medical condition that will render 
the employee unable to perform his/her duties for a period of substantial duration; 
and 

b. 	 The period of disability is foreseeable and predictable. 

Examples of antiCipated medical leave of absence are disability associated with 
pregnancy, laminectomy; orchiectomy; prostatectomy; and elective surgery. These 
examples are intended to illustrate rather than to provide an exhaustive list of 
medical conditions that qualify for anticipated medical leave". 

3. 	 Emergent Family Leave 

Emergent family leave arises in the case of a serious illness of a member of the 
employee's immediate family. Immediate family is defined as the employee's spouse, 
parent(s), children, siblings, corresponding in-laws, and other persons residing in the 
home of the employee. At the time of giving notice of the leave, the employee may 
elect to have the leave extended for the remainder of the year in which it is 
commenced. The leave is limited to a duration of a maximum of one year, inclusive of 
Family Medical Leave. 

4. 	 Maternity and Childrearing Leave 

The following shall apply to all employees: 

a. 	 Disability leave associated with pregnancy shall refer to a leave of absence during 
which an employee is unable for medical reasons to work due to pregnancy. It shall 
be treated as sick leave and subject to all the requirements of such leave. When an 
employee either before or after delivery of a child is deemed to be physically able to 
return to work, the disability leave shall end. 

Presumed disability is considered up to four weeks prior to the birth and four weeks 
after the birth of a child. The determination of whether or not an employee is 
physically able to return to work will be by the employee's own doctor. The Board 
may, however, require that she be examined by a doctor of its choice. 

b. 	 Family leave may be taken under the NJ Family Leave Act and/or the Federal Family 
Leave Act, if the employee has worked the qualifying number of hours. Family 
leave may not exceed a total of twelve (12) weeks and includes benefits. Family 
Leave entitlement shall run consecutively with other leaves taken by the employee. 

c. 	 Childrearing leave shall refer to a leave of absence without pay to allow an 
employee to be with a new child by birth, adoption or marriage. It shall be granted, 
at the sole discretion of the Board, and only if it is in conformity with the following: 

1. 	 Pregnant employees shall present a certificate from their attending physician 
regarding the anticipated dates of disability at the time the request for extended 
leave of absence is made. 
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2. Upon expiration of the period of disability, the employee shall either return to 
work, or begin her Board approve child rearing leave in accordance with the 
terms of this agreement. 

d. The Board reserves the right to remove any pregnant employee from her position or 
to insist that the employee accept a leave of absence therefrom if, after her 
pregnancy is confirmed her performance has substantially declined in comparison to 
her performance prior to the medical confirmation of pregnancy, or if her physical 
condition or capacity is such that her health would be impaired if she were to 
continue working. Such physical capacity shall be deemed so impaired if any of the 
following occur: 

The pregnant employee, after written request from the Superintendent, fails to 
produce a certification from her physician that she is medically able to continue to 
perform her duties; or 

The pregnant employee's physician and a physician deSignated by the Board agree 
that she is not medically able to perform her duties; or 

If, after a difference of medical opinion by the employee's physician and the Board's 
physician, a third physician deSignated by mutual agreement of the employee and 
the Board, or, if no such agreement can be reached by the Burlington County 
Medical SOciety, certifies, that, in their opinion, the employee is not medically able 
to perform her duties. If it becomes necessary to seek the opinion of a third 
physician, their fee shall be shared by the Board and the employee involved. 

e. Notice of intention to take a childrearing leave must be made within sixty (60) days 
prior to the time that leave is requested to begin. 

f. The leave shall commence on the date requested by the employee. 

g. Non-tenured teachers may be granted leave to the end of the then current school 
year. 

h. At the time of giving the request for childrearing leave, a tenured teacher may elect 
to have the duration of the leave extended either for the remainder of the year in 
which it is commenced and/or for the following year as well. For purposes of 
determining duration of a childrearing leave, any absence of three (3) or more days 
requires a doctor's certificate in accordance with Article XIV, which is due to 
pregnancy shall be construed as part of the year of commencement of childrearing 
leave. In either case the leave will terminate on September 1st

• Intention to take 
the following year must be declared in writing to the Superintendent no later than 
May 1st. 

i. No pay, sick leave, insurance benefits or other financial contribution shall be made 
to a teacher during childrearing leave, except as may be required by the New Jersey 
Family Leave Act or the Federal Medical and Family Leave Law. 

j. 	 In the event that a employee's pregnancy terminates prior to the expiration of the 
leave which has been granted, or prior to the inception of the leave which may have 
been requested, said employee may apply for early reinstatement by filing a written 
request therefore with the Superintendent accompanied by a physician's certification 
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that she is medically able to resume or continue to perform her duties. The Board 
shall grant such a request if it has not contractually obligated itself to employ a 
replacement for the teacher in question during the period for which leave had been 
originally requested or granted and if such request can be fulfilled without 
substantially interfering with the effective administration of the educational program 
to which the employee in question was assigned and seeks to be reinstated. 

k. 	 The Board of Education and the Superintendent do not guarantee the assignment of 
employees the same buildings or same assignment they held prior to the leave of 
absence. 

C. 	 PROVISIONS FOR EXTENDED LEAVE 

The following pertains to all categories of leave in Article XVI, A, unless otherwise specified: 

1. 	 Time for Reguest - All requests for leaves of absence, other than for emergent medical 
leave and for emergent family leave, shall be made not less than sixty (60) days in 
advance of the date on which the leave is to commence. The request for leave of 
absence shall specify the proposed return date. 

2. 	 Standard/Educational Programs - Both the Medford Township Board of Education and 
the MEA recognized that the education of students is the primary function of the Board 
of Education. Further, both parties recognize that continuity of instruction is a worthy 
goal. Requests for leaves of absence, except for emergent medical and family reasons, 
will be reviewed with attainment of education continuity as a paramount objective. 
Towards this end the parties agree to the following standards and agreements: 

a. 	 The Board shall honor the dates requested for periods of actual medical disability. 
The periods of actual medical disability shall be certified by a qualified physician. 

b. 	 The Board shall endeavor to honor leave dates requested as they relate to 
Emergent Family Leave. However, the Board shall have the right to modify 
requested leave dates in order to accord with the objective of education continUity. 
The Board of Education may grant, reduce or extend the requested leave of 
absence dates to coincide with commencement and termination of school marking 
periods and/or parent-teacher conference dates. Federal Medical Leave Act 
requests shall conform with the law. 

c. 	 No request for extended leave of absence, other than for emergent medical reasons 
and emergent family leave, shall be granted if the initial leave date is within twenty
five working days of the commencement of the school year. If an employee 
requests an extended leave of absence that is to commence within twenty-five 
working days of the commencement of the school year, the Board of Education shall 
be authorized to amend the starting date of the leave of absence to the 
commencement of the school year. In this event, the employee so affected will not 
be entitled to receive salary or other benefits (i.e. sick leave, personal days, 
educational benefits and any other applicable prerequisites of employment) for the 
period between the commencement of the school year and the date the employee 
has requested as the commencement of the extended leave of absence. This 
provision is intended to apply to instructional employees only. 
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d. 	 Health insurance benefits will be continued during the period of any medical 
disability. 

3. 	 Accumulated Sick Leave - Employees may utilize their accumulated sick leave in 
accordance with applicable State and Federal law. 

4. 	 Medical Certification - The Board shall require, as a condition of an employee's return to 
service, the production of a certificate from a physician certifying that the employee is 
medically able to resume employment. 

5. 	 Non-Tenured Employees - With respect to non-tenured employees, no extended leave 
shall extend beyond the current school year in which leave is to commence. 

6. 	 Tenured Employees - With respect to tenured employees, said leave will be limited to 
the duration of the current school year, plus, up to one contract/school year 
immediately thereafter. 

ARTICLE XVII 

SALARY 

A. 	 The salaries of all employees covered by this Agreement are set forth in Appendixes A & B, 
which are attached hereto and made a part hereof. 

B. 	 WITHHOLDING INCREMENTS: CAUSES: NOTICE OF APPEALS: 

Withholding of increments will be conducted in accordance with the amendments to the 
PERC Law, Chapter 269, P.L. of 1989. 

Any Board of Education may withhold, for inefficiency or other good cause, the employment 
increment, or the adjustment increment, or both, of any member in any year by a recorded 
roll call majority vote of the full membership of the Board of Education. It shall be the duty 
of the Board of Education, within ten (10) days, to give written notice of such action, 
together with the reason therefore, to the member concerned. The member may appeal 
from such action to the Commissioner under rules prescribed by him. The Commissioner 
shall consider such appeal and shall either affirm the action of the Board of Education or 
direct that the increment or increments be paid. The Commissioner may deSignate an 
assistant Commissioner of Education to act for him in his place and with his powers on such 
appeals. It shall not be mandatory upon the Board of Education to pay any such denied 
increment in any future year as an adjustment increment. 

C. 	 In cases where an employment increment and/or adjustment increment may be withheld 
from a teacher, a warning notice of deficienCies in performance and/or any other applicable 
reasons for such withholding of an employment increment and/or adjustment increment 
shall be given to the said teacher by February 1 of the school year preceding each school 
year in which the employment increment and/or adjustment increment is to be withheld. 
The said teacher shall be notified of the intent to withhold employment increment and/or 
adjustment increment by the April 1st following the issuance of the warning notice. The 
Board additionally reserves its rights under N.J.S.A. 18A:29.1S. 
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D. 	 PRIOR EXPERIENCE 
1. 	 Each employee shall be placed on the proper step of the salary schedule as of the 

beginning of the school year. 

2. 	 Newly hired support staff will be given full credit for all related work experience up to 5 
years. 

3. 	 Military service credit for all employees will be applicable service time to a maximum of 
four (4) years. 

4. 	 The Board agrees that it shall not hire new employees at rates higher than existing 
employees with comparable experience. 

5. 	 All new Child Study Team members will be paid on the teachers' guide. All additional 
work beyond 7 hours 15 minutes and 185 days shall become a prorated amount of their 
salary. The 185 days includes all half days when the teachers may leave early. 

E. 	 Any employee employed prior to February 1 of any school year shall be given full credit for 
one (1) year of service toward the next increment step for the following year. Any 
employee employed after February 1 shall not be given credit. 

F. 	 DANCES 

1. 	 Employees who chaperone dances will be compensated at the following rate: 


Years 2012-2015 $80.00 per dance 


G. 	 SUPERVISORY and PROFESSIONAL ACTlVrnES 

1. 	 SUPERVISORY ACTlVrnES 

The hourly rate for supervisory activities over and above the regular duties of the 
teacher, such as additional bus duty, cafeteria duty, or playground supervision, shall be 
at the following rates. 

Years 2012-2015 $30.00 per hour 
Required after school or evening supervisory activities shall be deemed to include 
evening concerts. 

2. 	 PROFESSIONAL ACTIVrnES 

a. 	 The hourly rate for professional activities over and above the normally expected 
duties of the teacher, such as summer school, curriculum writing, and bedside 
teaching/study, and shall be at the following rates. 

Years 2012-2015 $41.00 per hour 

b. 	 The hourly rate for Summer Staff Development activities in which teachers may 
volunteer shall be at the following rates: 

Years 2012-2015 $29.00 per hour 
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3. 	 SUPPLEMENTALINSTRUCllON 

Years 2012~2015 

Step 1 $33.25 per hour 

Step 2 $34.50 per hour 

Step 3 $35.25 per hour 

Step 4 $36.75 per hour 

Step 5 $47.75 per hour 


4. 	 After School Activities 

Teachers accepting assignments by a principal for reasons of student safety will receive 
the supervisory rate for evening functions. Teachers who volunteer will not receive 
compensation. 

5. 	 Middle School Team Leaders 

Teachers appOinted as Team Leaders by the building principal will be compensated for 
their duties at $2,300.00 annually. At the discretion of the building principal, he/she 
may pre~approve a specific number of additional hours to be compensated at the 
professional rate of pay for extraordinary circumstances and/or specific building 
initiatives. 

I. 	 MUSIC AND ART TEACHER COMPENSATION 

The Music Teacher (instrumental and vocal) and Art Teacher shall be paid at the following 
rates: 

Elementary and Middle School: 

Years 2012~2015 $450.00 per activity 

Elementary: 

Years 2012~2015 $480.00 per activity (All State Band) 

Middle School: 

Years 2012-2015 $1,300 per activity(AIi State Band) 
$894 per activity{AIi State Chorus) 

J. 	 STUDENT COUNCIL, CLUBS AND FACULTY ADVISORS 

1. 	 Club AdVisors, in consideration of the additional time and effort expended, shall be paid 
at the following rates: 

Years 2012-2015 $900.00 per advisor 

Yearbook: 


Years 2012-2015 $3,200.00 per advisor 
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Yearbook Assistant: 

Years 2012-2015 $1,700.00 per advisor 


Student Council (6th
, 7th and 8th Grade): 


Years 2012-2015 $1,655.00 per advisor 


Drama: 

Years 2012-2015 $3,600.00 per advisor 


Drama Assistant: 

Years 2012-2015 $2,000.00 per advisor 


Newspaper: 

Years 2012-2015 $1,050.00 per advisor 


2. Interscholastic Coaching 

Years 2012-2015 Coach - $3,350.00 
Years 2012-2015 Asst. Coach - $2,500.00 

K. SEVENTH PERIOD TEACHING 

Any teacher who is required to teach seven (7) instructional periods per day in the 2012
2015 school years, shall receive additional compensation. This shall be calculated by 
multiplying the supplemental rate of pay by a forty minute teaching period per day. In a 
school year of 180 days, this would be 120 hours of additional teaching time. All teachers 
who teach the seventh period shall be paid at the highest step on the guide for 
supplemental teachers. 

L. MEA Days 

A total of ten (10) days per year will be available to be shared among the Executive Board 
and Chairpersons. All days are subject to approval of the MEA PreSident, and final approval 
of the Superintendent. MEA will pay for substitutes. 

M. LONGEVITY 

Longevity increments will be paid to employees covered by this Agreement who have 
maintained continuous employment with Medford Township Board of Education for the 
following periods: 

All staff presently eaming longevity will continue to receive the current amount until the 
next step on the new longeVity schedule is reached. 

Certified Staff employed before July 1, 2012 

$3,000 after 15 years 
$3,500 after 20 years 
$4,000 after 25 years 
$4,500 after 30 years 
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Certified Staff employed on or after July 1, 2012 

$3,000 after 20 years 

$3,500 after 25 years 

$4,000 after 30 years 


Support Staff employed before July 1, 2012 

$1,500 after 15 years 

$1,750 after 20 years 

$2,000 after 25 years 

$2,500 after 30 years 


Support Staff employed on or after July 1, 2012 

$1,500 after 20 years 

$1,750 after 25 years 

$2,000 after 30 years 


N. 	 SUMMER STAFF DEVELOPMENT 

Board approved certificated teaching staff that participate in summer staff development 
opportunities provided/sponsored by the district on site will be compensated at the 
following rates: 

Years 2012-2015 $29.00 per hour 

ARTICLE XVIII 

INSURANCE PROTECTION 

A. 	 The Board will, if the current eligible employee so requests, provide health insurance/major 
medical coverage for the duration of the contract. 

Effective July 1, 2012, the base health/medical plan for all Medford Township School 

employees eligible for bene'fits will be the HIF (DA 8) Plan provided for by 

Aetna/ Amerihealth. 


a. 	 All current employees enrolled in the HIF (DA 8) Plan, and/or new employees hired on 
or after July 1, 2012 shall receive the HIF (DA 8) Plan, provided 100% by the Board of 
Education at no additional cost to the employee (excluding any contribution required 
under State Law). If any of these employees so choose to enroll in the HIF (DA 9) 
Plan, said employee(s) must pay the full difference between the base cost of the HIF 
(DA 8) Plan offered by the Medford Board of Education and the base cost of the HIF 
(DA 9) Plan, as chosen. 

b. 	 All currently enrolled employees in the HIF (DA 9) Plan shall continue to receive the 
HIF (DA 9) Plan at no additional cost to the employee (excluding any contribution 
required under State Law). 

c. 	 Any employee currently enrolled in the HIF (DA 9) Plan who leaves said plan, shall 
lose the ability to re-enroll in the HIF (DA 9) Plan at no additional cost to the 
employee. 
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New hires would receive individual coverage only for the first two (2) full years of 
employment. Their eligibility will increase to two (2) party coverage only for the third full 
year of employment, and full family coverage in the years thereafter. Requests for 
coverage increases shall be made at the open enrollment period immediately preceding the 
employee's anniversary date of service in the district. Such requests will take effect at the 
commencement of corresponding service year for said employee. 

B. 	 The Board shall provide a prescription insurance plan for each eligible employee and 
dependents. The Board shall pay 100% of the premium for single and dependents coverage 
for current eligible employees (excluding any contribution required under State Law). New 
hires would receive individual coverage only for the first two (2) full years of employment. 
Their eligibility wi" increase to two (2) party coverage only for the third full year of 
employment, and full family coverage in the years thereafter. Requests for coverage 
increases shall be made at the open enrollment period immediately preceding the 
employee's anniversary date of service in the district. Such requests will take effect at the 
commencement of corresponding service year for said employee. 

Beginning July 1, 2012 the following co-pays will be in effect: 

Mail Order 	 Retail Pharmacy 

Generic/Preferred/Non-Preferred Generic/Preferred/Non-Preferred 

2012-2013 $10.00/$15.00/$20.00 $10.00/$15.00/$20.00 

2013-2014 $10.00/$15.00/$20.00 $10.00/$15.00/$20.00 

2014-2015 $10.00/$15.00/$20.00 $10.00/$15.00/$20.00 


C. 	 The Board of Education shall provide a Dental Plan that is based on the usual and 
customary rate charged for dental work for the contract years 2012-2015. The Board of 
Education will assume 100% of the premium for current eligible employees and their 
dependents (excluding any contribution required under State Law). Effective July 1, 2012 
new hires would receive individual coverage only for the first two (2) full years of 
employment. Their eligibility will increase to two (2) party coverage only for the third full 
year of employment, and full family coverage in the years thereafter. Requests for 
coverage increases shall be at the open enrollment period immediately preceding the 
employee's anniversary date of service in the district. Such requests will take effect at the 
commencement of corresponding service year for said employee. 

This coverage shall be a non-deductible plan and includes: 

a. 	 Oral Surgery 
b. 	 Prosthodontics benefits 
c. 	 Periodontics Benefits 
d. 	 Orthodontic benefits - up to $1,500 

D. 	 The Board of Education shall provide an optical insurance plan VSP (Vision Service Plan) for 
all employees. The Board of Education will assume 100% of the premium for all current 
eligible employees and their dependents (excluding any contribution required under State 
Law). Effective July 1, 2012 new hires would receive individual coverage only for the first 
two (2) full years of employment. Their eligibility will increase to two (2) party coverage 

- 29

http:10.00/$15.00/$20.00
http:10.00/$15.00/$20.00
http:10.00/$15.00/$20.00
http:10.00/$15.00/$20.00
http:10.00/$15.00/$20.00
http:10.00/$15.00/$20.00


only for the third full year of employment, and full family coverage in the years thereafter. 
Requests for coverage increases shall be made at the open enrollment period immediately 
preceding the employee's anniversary date of service in the district. Such requests will take 
effect at the commencement of corresponding service year for said employee. 

This coverage shall be a non-deductible plan and include: 

a. 	 Exam covered in full ......................... every 18 months 

b. 	 Prescription Glasses 

Lenses covered in fulL ................. every 18 months 
Single vision, lined bifocal and lined trifocal lenses. Coverage for progressive, 
tinted or photochromic spectacle lenses is included at no extra cost. 

c. 	 Frames.......................................... every 18 months 
Frame of your choice covered up to $120.00. Plus, 20% off any out-of-pocket 
costs. 

-OR

d. 	 Contacts ......................................... every 18 months 
When you choose contacts instead of glasses, your $105.00 allowance applies to the 
cost of your lenses and the fitting and evaluation exam. This exam is in addition to 
your vision exam to ensure proper fit of contacts. 

The benefit period is to be every 18 months. 

E. 	 Any contemplated change in the carrier now specified shall be discussed with the 
Association prior to such change. Such change shall provide equivalent coverage and 
service. The Association shall receive copies of all existing master plans for insurance 
carriers. 

F. 	 All twelve (12) month employees will be eligible for full coverage under the base insurance 
plan effective July 1, 2012. 

G. 	 As of July 1, 2012 if an employee elects not to take health benefits to which he/she is 
entitled, employee will receive 35% of the premium cost as salary in a separate check the 
following August. 

ARTICLE XIX 

REPRESENTATION FEE 

A. 	 Representation 

If an employee as covered in this Article does not become a member of the Association 
during any membership year (i.e. from September 1 to the following August 31) which is 
covered in whole or in part by this Agreement, said employee will be required to pay a 
representation fee to the Association for that membership year. The purpose of this fee 
will be to offset the employee's per capita cost of services rendered by the Association as 
majority representative. 
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B. 	 Amount of Fee 

1. 	 Notification 

Prior to the beginning of each membership year, the Association will notify the Board in 
writing of the amount of the regular membership dues, initiation fees and assessments 
charged by the Association to its own members for that membership year. The 
representation fee to be paid by non-members will be determined by the Association in 
accordance with the law. 

2. 	 Legal Maximum 

In order to adequately offset the per capita cost of services rendered by the Association 
as majority representative, the representation fee should be equal in amount to the 
regular unified membership dues, shall include Local, County, State and National 
organization fees, initiation fees and assessments charged by the Association to its own 
members, and the representation fee may be set up to 85% of that amount as the 
maximum presently allowed by law. If the law is changed in this regard, the amount of 
the representation fee automatically will be increased to the maximum allowed, said 
increase to become effective as of the beginning of the Association membership year 
immediately following the effective date of the change. 

C. 	 Deduction and Transmission of Fee 

1. 	 Notification 

Once during each membership year covered in whole or in part by this agreement, the 
Association will submit to the Board a list of those employees who have not become 
members of the Association for the current membership year. The Board will deduct 
from the salaries of such employees, in accordance with paragraph 2 below, the full 
amount of the representation fee and promptly will transmit the amount so deducted to 
the Association. 

2. 	 Payroll Deduction Schedule 

The Board will deduct the representation fee in equal installments, as nearly as 
pOSSible, from the paychecks paid to each employee on the aforesaid list during the 
remainder of the membership year in question. The deduction will begin with the first 
paycheck paid: 

a. 	 10 days after receipt of the aforesaid list by the Board; or 

b. 	 30 days after the employee begins his or her employment in a bargaining unit 
position, unless the employee previously served in a bargaining unit position and 
continued in the employ of the Board in a non-bargaining unit position or was on 
layoff, in which event the deductions will begin with the first paycheck paid 10 days 
after the resumption of the employee's employment in a bargaining unit position, 
whichever is later. 

3. 	 Termination of Employment 

If an employee who is required to pay a representation fee terminates his or her 
employment with the Board before the Association has received the full amount of the 
representation fee to which it is entitled under this Article, the Board will deduct the 
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unpaid portion of the fee from the last paycheck paid to said employee during the 
membership year in question. This shall also apply to a member terminating 
employment or taking a board approved leave of absence. 

4. 	 Mechanics 

Except as otherwise provided in this Article, the mechanics for the deduction of 
representation fees and the transmission of such fees to the Association will, as nearly 
as possible, be the same as those used for the deduction and transmission of regular 
membership dues to the Association. 

5. 	 Changes 

The Association will notify the Board in writing of any changes in the list provided for in 
paragraph 1 above and/or the amount of the representation fee, and such changes will 
be reflected in any deduction made more than 10 days after the Board received said 
notice. 

6. 	 New Employees 

On or about the last day of each month, beginning with the month this agreement 
becomes effective, the Board will submit to the Association, a list of all employees who 
begin their employment in a bargaining unit position during the preceding 30 day 
period. The list will include names, job titles and dates of employment for all such 
employees. 

The Medford Education Association shall indemnify and hold the Medford Board of 
Education harmless against any and all claims, demands, suits and other forms of liability, 
including liability for reasonable counsel fees and other legal costs and expenses, that may 
arise out of, or by reason of any action taken or not taken by the employer in conformance 
with this provision. 

ARTICLE XX 

EDUCATIONAL CREDIT PAYMENT PLAN 

A. 	 The Medford Board of Education will reimburse the tuition cost of approved three (3) credit 
graduate course(s) up to the New Jersey State College (Rutgers University) graduate tuition 
rate for contract years 2012-2015 subject to the following conditions: 

1. 	 The maximum aggregate payments to be made by the Board under the terms of this 
article shall in no event exceed $78,652 each contract year during the 2012-2015 
contract. If this amount is insufficient to reimburse all employees approved for 
payment, then each employee so approved for payment will receive only their prorated 
share of the aggregate amount, divided equally among them, and not the maximum as 
stated above. (Tuition Reimbursement excludes registration fees, parking fees, books, 
etc.) 

In the event that funds are not expended in either the severance pay account or the 
tuition reimbursement account each fund will be used to offset shortages in the other 
up to the maximum agreed amount for the year in the combined accounts. The 
formulae for distribution shall not be affected. 
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2. 	 If the balance of unexpended funds is sufficient, employees may be reimbursed tuition 
costs for a second approved course under the same provisions of this article. However, 
no employee shall receive more than the total amount expended for tuition, or more 
than the cost of three-credit graduate courses up to the New Jersey State College 
(Rutgers University) graduate tuition rate. If there still remains a sufficient unexpended 
balance, employees may be reimbursed tuition courses for additional courses under the 
same provisions of this article. If the balance of unexpended funds is insuffiCient to 
reimburse employees for all tuition actually paid and documented, the unexpended 
funds will be prorated among all such employees as follows: 

a. 	 The total amount of unexpended funds will be divided by the total amount of the 
remaining requests for tuition reimbursement to determine a percentage. 

b. 	 This percentage will then be applied to the amount requested by each employee 
and each employee will receive the prorated amount so calculated. 

3. 	 All courses must be approved by the Superintendent in the semester in which taken. 
No requests for reimbursement will be accepted after June 1. Any such requests will 
not be allowed in succeeding years. 

4. 	 Courses to be taken must be related to the employee's area of specialization; however, 
the Superintendent may, in his sole discretion, approve courses not so related on an 
individual basis. 

5. 	 Upon completion of courses, an official grade report must be submitted to the 
Superintendent of Schools indicating that the employee has completed the courses and 
has achieved a grade of A or B or Pass in a Pass/Fail Course. 

25th6. 	 Reimbursement for courses shall be paid on or before August of each year 
providing final transcripts or grade reports are presented to the personnel office by June 
15th of each contract year. 

7. 	 In the event a course is not completed or the employee has not achieved a grade of A, 
B or pass, the costs of the course(s) shall be borne by the employee, and any money 
paid under this Article shall be returned to the Board of Education by the employee. 

B. 	 Section A of this article applies to all employees equally. 

ARTICLE XXI 

LIAISON COMMITTEE 

A. 	 Worksite Level - The employees of each worksite shall select a Liaison Committee 
composed of employee members for each school worksite which may meet with the 
supervisor at least once a month during the school year to review and discuss local 
worksite problems and practices, and to act in an advisory role in the revisions of 
development of worksite poliCies. 

B. 	 Building Principals will be afforded five (5) working days to remediate identified issues 
before an item may be placed on the Building Liaison Agenda. 

C. 	 Employee representatives shall meet with the Superintendent at mutually agreed times, but 
at least three (3) times per school year, to review and discuss current worksite problems 
and practices. 

- 33 



D. 	 One (1) representative of each worksite's liaison committee chosen by that liaison 
committee, will comprise a district-wide committee to meet with the Board of Education. 

E. 	 Meetings under this Article shall be at a time mutually agreeable to the parties. 

F. 	 Committee Procedures 

1. Pre-notification of agenda items shall be required at the various levels as indicated: 

a. 	 1 full work day prior to the meeting date at the worksite level 
b. 	 3 full work days prior to the meeting date at the Superintendent's level 
c. 	 5 full work days prior to the meeting date at the Board of Education level 

2. 	 After a liaison meeting at the Superintendent's level, the Superintendent or his/her 
designee, will issue a set of minutes which contain the outcome of discussions with 
respect to each item discussed. 

3. 	 No item can move to a higher level committee for discussion unless there has been a 
failure to resolve that item at a lower level. If parties do not agree, it can be appealed 
to next level. 

ARTICLE XXII 

CLERKS 

Work Year 

All school clerks shall be paid for the number of speCified contracted days plus one (1) 
orientation day, if attendance is required. Clerks will be paid, at the request/approval of 
the building principal, for additional time above their contracted hours. Clerks will be 
assigned based upon individual building needs as well as student program and needs. 

Sick/Personal Days 

All clerks shall be entitled to sick leave as speCified under State Law. All Ten (10) month 
clerks shall be entitled to one (1) sick day per month equal to one (1) of their contracted 
hourly work days. In addition, all clerks will be entitled to four (4) personal days each year 
equal to one (1) of their contracted hourly work days, subject to the same provisions as 
defined under Article XV Section B of this contract. 

Contract Notification 

The Board of Education shall notify clerks of their contract and salary status for the ensuing 
school year by August 1. Employees must return signed contracts within ten (10) work 
days of receipt of said contract. In the event that circumstances arise following notification 
set forth above which result in a decision that there is not a position available, the Board of 
Education shall provide two (2) weeks written notice of that determination. 

Benefits 

Clerks may be contracted up to twenty-nine and one half (29.5) hours per week with no 
provision for district provided benefits. Clerks who are contracted for over 29.5 hours per 
week will be entitled to district provided benefits subject to same provisions as defined 
under Article XIX of this contract. 
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Miscellaneous Provisions: 

Vacancies 

All vacancies for clerks positions will be posted in designated areas in each school building. 
Those desiring to apply for vacancies must file written statement of application with the 
building principal within five (5) working days of the posting of the vacancy. 

Tuition Reimbursement: 

Clerks shall be eligible for tuition reimbursement for approved courses and/or workshops 
following the same provisions as stated under Article XX of this contract. 

Extra Time/Early Dismissal Days 

• 	 Clerks will be required to work the equivalent of their contracted hours on all days 
that school is in session regardless of whether it is a delayed opening or scheduled 
early dismissal day. 

ARTICLE XXIII 

CUSTODIANS 

A. 	 All Custodians shall be furnished with wash and wear uniforms for summer and winter 
wear, including jackets and gloves. Custodians are required to wear furnished apparel daily 
as weather and conditions permit. Failure to wear the furnished required uniforms and 
additional apparel may result in disciplinary action. The Board shall pay for such 
uniforms/apparel and necessary replacement. 

B. 	 Overtime Procedures 

In the event a night custodial shift must be covered due to pre-approved vacation or 
personal days, or in the event an evening custodian uses a sick day, the Director of 
Operations or designee will: 

1. 	 Request coverage from the district substitute custodial list. 

2. 	 If no one from the substitute list is available, then the day custodian at that school 
will have the right to first refusal. 

3. 	 If the day custodian refuses to work the shift, then the Director of Operations or 
designee will: 

a) 	 Offer the open shift to all remaining district head custodians in seniority order. 
In the event the remaining head custodians refuse to cover the shift then, 

b) 	The Director of Operations or designee will have the authority to utilize the 
maintenance staff in seniority order to cover the open evening shift. 

4. 	 If a night custodian takes the place of a day shift Head Custodian, after ten (10) 
consecutive working days, the replacement custodian's salary will be increased by 
10% for further replacement time until the Head Custodian returns to work. 

5. 	 In the event of an emergency, the Maintenance Supervisor or designee will have the 
authority to cover the open evening shift using the first available maintenance or 
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custodial staff regardless of seniority. 

6. 	 If Head Custodian is called by Alarm/Security Company or the police to go to school 
during the night, they shall be paid a minimum of one (1) hour of overtime. 

C. 	 In the event a day custodial shift must be covered due to pre-approved vacation or 
personal days, the Director of Operations or designee will: 

1. 	 Contact a night custodian at that school by order of seniority who will have the right 
of first refusal. However, regarding Allen, Haines, and Memorial Schools, only those 
night custodians possessing a boiler's license will have the right of first refusal or, 

2. 	 If a night custodian at that building refuses to work the day shift, then the 
Maintenance Supervisor or designee will: 

a. 	 Use the seniority list for district evening custodians and contact the first 
available person regardless of building, again regarding Allen, Haines and 
Memorial Schools, only those evening custodians with a boiler's license will be 
contacted or, 

b. 	 If no evening custodian is available or refuses to cover the open day shift then 
the Director of Operations or designee will have the authority to utilize any 
maintenance staff, in seniority order, to cover the open day shift. 

3. 	 In the event of an emergency, the Director of Operations or designee will have the 
authority to cover the open day shift using the maintenance staff, in seniority order, 
provided they possess a boiler's license. 

D. 	 The Board agrees to pay the cost of obtaining a Black Seal Boiler License as well as renewal 
costs. New Custodial hires, who do not possess a valid and up-to-date Black Seal Boiler 
License, within one year of the date of their hire, must successfully complete the course 
work, training, and earn the boiler license. Failure to take the course work and exam within 
the specified time frame will result in employment termination. Failure to renew the Black 
Seal Boiler License upon expiration will result in withholding the boiler license stipend and 
may result in disciplinary action if warranted. 

ARTICLE XXIV 

VACATIONS 

A. 	 All twelve (12) month support staff shall be entitled to vacations with pay according to the 
schedule set forth below: 

Schedules 2 weeks - after one full year of employment (prorated for employees who 
have not completed one full year of employment by June 30th) 

3 weeks - After five full years of employment 
4 weeks - After nine full years of employment 

B. 	 Vacation schedules shall be established and filed with the superintendent prior to May 1st 
of the vacation year. Vacation year runs from July 1 of one year to June 30th of the next 
year. Each employee on July 1st of any year is entitled to a vacation based upon time 
worked in the preceding year as follows: 
1. 	 Less than 3 months, no vacation 
2. 	 3 months but less than 6 months, 3 days 
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3. 	 6 months but less than 9 months, 6 days 
4. 	 9 months but less than 12 months, 9 days 
5. 	 12 months, two weeks vacation 

C. 	 Night custodial staff may request a shift adjustment for the Wednesday prior to the 
Thanksgiving Holiday to the Director of Operations. All requests must be in writing and 
submitted ten (10) days in advance of the Thanksgiving Holiday. 

ARTICLE XXV 

EMPLOYMENT PROCEDURES 

A. 	 Resignation 

1. 	 A support staff employee who is resigning from his/her position shall give a minimum of 
two weeks notice. 

2. 	 A support staff employee who is resigning from his/her position shall be paid his/her 
earned vacation pay according to the proportion of full months worked to the total 
contract year, unless proper notice has not been given. 

ARTICLE XXVI 

PROCEDURE FOR DETERMINING DEDUCTIONS 

A. 	 Any deduction in pay taken from any secretary as a result of the application of this 
agreement shall be as follows: 

Ten Month Secretary: 

One day's salary shall be determined by dividing her annual salary by 200. 


Twelve Month Secretary: 

One day's salary shall be determined by dividing her annual salary by 240. 


ARTICLE XXVII 

HOLIDAYS AND LEAVES OF ABSENCE 

A. 	 All ten (10) and twelve (12) month secretaries shall be entitled to paid holidays coinciding 
with the days during the school year when the Medford Township Public Schools are closed 
for the purpose of observing such holidays pursuant to the annual school calendar adopted 
by the Medford Board of Education. This shall include days when the schools are closed 
due to weather conditions. In addition, twelve (12) month secretaries shall be entitled to 
July 4th as a paid holiday. 

ARTICLE XXVIII 

SECRETARIES 

A. 	 An $800 stipend is to be paid to the school secretary in which summer school is being held 
and one of the deSignated Child Study Team Secretaries, whose responsibility is to prepare 
for the summer school assignment. For the duration of this contract no additional stipends 
will be awarded to support staff unless their job description is revised by the administration. 
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ARTICLE XXIX 

MISCELLANEOUS 

A. 	 If any provision of this Agreement or any application of this Agreement to any employee or 
groups of employees is held to be contrary to law, then such provisions or applications shall 
not be deemed valid and subsisting; except to the extent permitted by law, but all other 
provisions or applications shall continue in full force and effect. 

B. 	 Nothing in this Agreement which changes pre-existing Board Policy, rules and regulations 
shall operate retroactively unless expressly so stated. The parties agree that employees 
shall continue to serve under the direction of the Superintendent of Schools and in 
accordance with Board and Administrative policies, rules and regulations provided that the 
provisions of this Agreement shall supersede and prevail over any conflicting provisions. 

C. 	 The Board and the Association agree that there shall be no discrimination and that all 
practices, procedures, and policies of the school system shall clearly exemplify that there is 
no discrimination in the hiring, training, assignment, promotion, transfer, or discipline of 
employees or in the application or administration of this Agreement on the basis of race, 
creed, color, religion, national origin, sex, domicile, marital status, age or participation in 
Association activities. 

D. 	 Proposed new rules or modifications of existing rules governing working conditions shall be 
negotiated with the majority representative before they are established. 

E. 	 The Medford Township Board on its own behalf and on behalf of the taxpayers of the 
district, hereby retains and reserves unto itself, without limitation, all powers, rights, 
authority, duties and responsibilities conferred upon and vested in it by the laws and the 
Constitution of the State of New Jersey, and of the United States. 

F. 	 Copies of this Agreement shall be printed at the expense of the Board and distributed to 
the members of the bargaining unit promptly. 

G. 	 Notice under this Agreement shall be given by either party to the other by telephone or 
registered letter as follows: 

To the Board at: 

Board of Education Office 

137 Hartford Road 

Medford, NJ 08055 

To the Association at: 

To the School Assignment of the Active President. 

Medford, New Jersey 08055 


H. 	 Pay dates shall be the 15th and 30th day of each month except February which will be the 
15th and last working day of that month. When pay dates occur on weekend days or 
holidays, payment will be made on preceding work day. 
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ARTICLE XXX 


DURATION OF AGREEMENT 


A. 	 This Agreement shall be effective as of July 1, 2012 and shall continue in effect until June 30, 
2015. 

B. 	 In Witness Whereof, the Association has caused this Agreement to be signed by its President 
and Secretary, and the Board has caused this Agreement to be signed by its President, attested 
by its Secretary and its corporate seal to be placed hereon all on the day and year first above 
written. 

MEDFORD EDUCATION ASSOCIATION 

By: 

Attest: 

Date: 

MEDFORD TOWNSHIP BOARD OF EDUCATION 


By: 

Attest: 

Date: 
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Teachers Salary Guide July I, 2012 • Jan 30, 2014 

Step MEA 

Experience Step BA BA+10 BA+20 BA+30 MA MA+15 MA+30 MA+45 MA+60·DOC 

1 A $51,668 $53,791 $54,357 $55,490 $57,754 $59,452 $61,150 $62,849 $64,547 

2 B $52,214 $54,338 $54,903 $56,036 $58,300 $59,998 $61,697 $63,395 $65,093 

3 C $52,780 $54,903 $55,469 $56,602 $58,866 $60,565 $62,263 $63,962 $65,660 

4 D $53,347 $55,469 $56,036 $57,167 $59,432 $61,131 $62,829 $64,527 $66,226 

5 E $53,913 $56,036 $56,602 $57,734 $59,998 $61,697 $63,395 $65,093 $66,791 

6 F $55,045 $57,167 $57,734 $58,866 $61,131 $62,829 $64,527 $66,226 $67,924 

7 G $56,117 $58,300 $58,866 $59,998 $62,263 $63,962 $65,660 $67,358 $69,057 

8 H $57,845 $59,998 $60,565 $61,697 $63,962 $65,660 $67,358 $69,057 $70,755 

9 $60,706 $62,829 $63,395 $64,527 $66,791 $68,490 $70,188 $71,888 $73,586 

10 J $63,537 $65,660 $66,226 $67,358 $69,622 $71,321 $73,019 $74,717 $76,416 

11 K $66,268 $68,490 $69,057 $70,188 $72,453 $74,152 $75,850 $17,548 $79,247 

12 L $69,764 $71,888 $72,453 $73,586 $75,850 $17,548 $79,247 $80,945 $82,643 

13 M $73,727 $75,850 $76,416 $17,548 $79,812 $81,511 $83,210 $84,908 $86,607 

14 N $17,690 $79,812 $80,379 $81,511 $83,176 $85,474 $87,172 $88,871 $90,569 

15 0 $82,076 $84,198 $84,765 $85,897 $88,162 $89,860 $91,558 $93,257 $94,955 

16 P $86,461 $88,583 $89,150 $90,282 .' $92,547 $94,245 $95,943 $97,642 $99,340 

$92,495* $90,150* $101,404* $101,981* $96,720* $97,494* $102,117* 
$106,997* $105,769* $112,289* 

• Reflects an Individual staff member not a staff group 

Longevirl for Staff Emelo~ed Lonuvitv for Staff EmelO)llg 
Before Jul)ll. 2012 on or After Jul)ll. 2012 
15 Year. $3,000 20 Years $3,000 
20 Year $3,500 25 Years $3,500 
25 Year $4,000 30 Years $4,000 
30 Year $4,500 
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Teachers Sala~ Guide - Februa~ 11 2014 - June 301 2015 

MEA 

Step BA BA+10 BA+20 BA+30 MA MA+15 MA+30 MA+45 MA+60-DOC 

A $53,030 $55,153 $55,719 $56,852 $59,116 $60,815 $62,513 $64,212 $65,910 

B $53,530 $55,653 $56,219 $57,352 $59,616 $61,315 $63,013 $64,712 $66,410 

C $54,030 $56,153 $56,719 $57,852 $60,116 $61,815 $63,513 $65,212 $66,910 

0 $54,597 $56,719 $57,286 $58,417 $60,682 $62,381 $64,079 $65,777 $67,476 

E $55,163 $57,286 $57,852 $58,984 $61,248 $62,947 $64,645 $66,343 $68,041 

F $56,295 $58,417 $58,984 $60,116 $62,381 $64,079 $65,777 $67,476 $69,174 

G $57,427 $59,550 $60,116 $61,248 $63,513 $65,212 $66,910 $68,608 $70,307 

H $59,095 $61,248 $61,815 $62,947 $65,212 $66,910 $68,608 $70,307 $72,005 

$61,956 $64,079 $64,645 $65,777 $68,041 $69,740 $71,438 $73,138 $74,836 

J $64,787 $66,910 $67,476 $68,608 $70,872 $72,571 $74,269 $75,967 $77,666 

K $67,518 $69,740 $70,307 $71,438 $73,703 $75,402 $77,100 $78,798 $80,497 

l $71,014 $73,138 $73,703 $74,836 $77,100 $78,798 $80,497 $82,195 $83,893 

M $74,977 $77,100 $77,666 $78,798 $81,062 $82,761 $84,460 $86,158 $87,857 

N $78,940 $81,062 $81,629 $82,761 $85,026 $86,724 $88,422 $90,121 $91,819 

0 $83,326 $85,448 $86,015 $87,147 $89,412 $91,110 $92,808 $94,507 $96,205 

p $88,482 $90,604 $914,171 $92,303 $94,568 $96,266 $97,964 $99,663 $101,361 

$94,516* $92,171* $103,425* $104,002* $98,741* $99,515* $104,198* 
$109,018* $107.790* $114,310* 

*Reflects an Individual staff member not a staff group 

Longevitv for Staff Emglolled Longevitll for Staff Emglolled 


Before Ju1llli 2012 on or After JU1llli 2012 

15 Years $3,000 20 Years $3,000 

20 Years $3,500 25 Years $3,500 

25 Years $4,000 30 Years $4,000 


30 Years $4,500 
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Secretaries - July 1, 2012 to Dec 31, 2013 

MEA Secretary 

Ste~ 

A $35,630 

B $35,930 

C $36,230 

D $36,530 

E $36,830 

F $37,169 

G $37,634 

H $37,909 

$38,553 

$39,200 

K $39,847 

L $40,492 

M $41,930 

N $44,516 

0 $47,099 

P $51,304 

Longevity for Staff Em~loyed 
Before July 1, 2012 

15 Years $1,500 
20 Years $1,750 
25 Years $2,000 
30 Years $2,500 

Princi~al & 

AP/BKKPR 


$36,530 

$36,830 

$37,130 

$37,430 

$37,730 

$38,069 

$38,534 

$38,809 

$39,453 

$40,100 

$40,747 

$41,392 

$42,830 

$45,416 

$47,999 

$52,204 

Summer School $800 

Longevity for Staff Em~loyed 
on or After July 1. 2012 

20 Years $1,500 
25 Years $1,750 
30 Years $2,000 
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Secretaries - January 1, 2014 - June 30, 2015 

MEA Secretary 

Stee 
A $36,613 

B $36,922 

C $37,230 

D $37,538 

E $37,847 

F $38,195 

G $38,673 

H $38,955 

$39,617 

J $40,282 

K $40,947 

L $41,610 

M $43,087 

N $46,085 

0 $49,083 

p $53,341 

Longevit:t for Staff Emel0:ted 
Before Jul:t 1, 2012 

15 Years $1,500 
20 Years $1,750 
25 Years $2,000 
30 Years $2,500 

Princieal & 

AP/BKKPR 


$37,513 

$37,822 

$38,130 

$38,438 

$38,747 

$39,095 

$39,573 

$39,855 

$40,517 

$41,182 

$41,847 

$42,510 

$43,987 

$46,985 

$49,983 

$54,241 

Summer School $800 

Longevi~ for Staff Emel0:ted 
on or After July 1. 2012 

20 Years $1,500 
25 Years $1,750 
30 Years $2,000 
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CLERKS July 1. 2012 to Jan 30.2014 

.ME! CLERK 

§!!a 

A $12.90 

B $13.13 

C $13.36 

D $13.59 

E $13.65 

F $13.70 

G $13.76 

H $13.84 

$13.97 

J $14.16 

K $14.43 

l $15.03 

M $16.01 

N $16.66 

o $17.62 

P $18.27 

Longevity for Staff Employed Longevity for Staff Employed 
Before July 1. 2012 on or After July 1, 2012 

15 Years $1,500 20 Years $1,500 
20 Years $1,750 25 Years $1,750 
25 Years $2,000 30 Years $2,000 
30 Years $2,500 
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CLERKS· February 1, 2014 • June 30. 2015 

MEA CLERK 

Step 

A $13.24 


B $13.47 


C $13.70 


o $13.93 


E $13.99 


F $14.04 


G $14.10 


H $14.18 


$14.31 


J $14.50 


K $14.77 


L $15.37 


M $16.35 


N $17.00 


o $17.96 


P $18.61 


Longevity for Staff Employed Longevity for Staff Employed 
Before July 1. 2012 on or After July 1. 2012 

15 Years $1,500 20 Years $1,500 
20 Years $1,750 25 Years $1,750 
25 Years $2,000 30 Years $2,000 

30 Years $2,500 
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Custodian Guide -July 1, 2012 to Dec 31, 2013 

Head 

Step MEA Custodian Head Custodian 

Experience Step Custodian w/Boller Custodian w/Boiler 

1 A $31,771 $32,671 $32,771 $33,671 

2 B $32,337 $33,237 $33,337 $34,237 

3 C $32,903 $33,803 $33,903 $34,803 

4 0 $33,469 $34,369 $34,469 $35,369 

5 E $34,036 $34,936 $35,036 $35,936 

6 F $34,601 $35,501 $35,601 $36,501 

7 G $35,167 $36,067 $36,167 $37,067 

8 H $36,865 $37,675 $37,865 $38,765 

9 $37,432 $38,332 $38,432 $39,332 

10 J $38,564 $39,464 $39,564 $40,464 

11 K $39,131 $40,031 $40,131 $41,031 

12 L $40,263 $41,163 $41,263 $42,163 

13 M $41,961 $42,861 $42,961 $43,561 

14 N $44,094 $44,994 $45,094 $45,994 

15 0 $45,964 $46,864 $46,964 $47,864 

16 p $49,045 $49,945 $50,045 $50,945 

Longevitll for Staff Emplolled Longevitv for Staff Eme10yed 
Before July 1, 2012 on or After July 1. 2012 

15 Years $1,500 20 Years $1,500 
20 Years $1,750 25 Years $1,750 

25 Years $2,000 30 Years $2,000 

30 Years $2,500 47 



Transportation Guides July 1, 2012 to Jan. 30, 2014 

Step 


ExperiencE 


1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 


12 

13 

14 

15 

16 


Asst Mechanic 
Asst Mechanic 

MEA 


Step 


A 

B 


C 
D 


E 


F 

G 


H 

I 


J 
K 
L 

M 
N 

0 
P 

Driver 

$12,036 
$12,236 
$12,436 
$12,636 
$13,032 
$13,315 
$13,541 
$13,741 
$13,816 
$13,899 
$14,400 
$15,040 
$17,439 
$18,269 
$18,916 
$20,427 

$53,367 (10 yrs exp) 
$50,505 (8 yrs exp) 

Longevity for Staff Employed 
Before July 1, 2012 

15 Years 
20 Years 
25 Years 
30 Years 

$1,500 
$1,750 
$2,000 
$2,500 

HRLYRATE 

$16.72 

$16.99 

$17.27 

$17.55 

$18.10 

$18.49 

$18.81 

$19.08 

$19.19 

$19.30 

$20.00 

$20.89 

$24.22 

$25.37 

$26.27 

$28.37 


Longevity for Staff Employed 
on or After July 1, 2012 

20 Years $1,500 
25 Years $1,750 
30 Years $2,000 
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Transportation Guide· February 1. 2014 - June 30. 2015 

MEA Driver HRLYRATE 
Step 

A $12,592 
B $12,792 
C $12,992 
D $13,192 
E $13,392 
F $13,682 
G $13,915 
H $14,120 
I $14,197 
J $14,283 
K $14,797 
L $15,455 
M $17,920 
N $18,773 

0 $19,438 
P $21,612 

Asst. Mechanic $53,988 ( 11 yrs exp) 
Asst. Mechanic $51,126 (9 yrs exp) 

Longevity for Staff Employed 
Before July 1. 2012 

15 Years $1,500 
20 Years $1,750 
25 Years $2,000 
30 Years $2,500 

$17.49 
$17.77 
$18.04 
$18.32 
$18.60 
$19.00 
$19.33 
$19.61 
$19.72 
$19.84 
$20.55 
$21.47 
$24.89 
$26.07 
$27.00 
$30.02 

Longevity for Staff Employed 
on or After July 1, 2012 

20 Years $1,500 
25 Years $1,750 
30 Years $2,000 
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